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OO01wue moaoKeHUA

1.1.  Hacrosmme IlpaBuna nmonb3oBanus 6ubanorexkoir MAOY COLI Ne 4 pa3paboTaHbl B
cooTBetcTBUH ¢ [lonoxenunem o GubnuoTeke.

12. IlpaBunma  monp30BaHMA  OMOAMOTEKOW  —  JOKYMEHT,  perjaMeHTHPYIOUIH
B3aMMOOTHOUIEHHUS] TIOJb30BaTENIl C OUONMOTEKOM U ompeaensiomuil oOmmii MnopsioK
OopraHu3anuu o0CIyKUBaHUS MOJIb30BaTeNEH, MOPAIOK JocTyna K (oHaaM OMOIMOTEK, IpaBa U
00513aHHOCTH TI0JIB30BATENCH U OMOINOTEKH.

1.3.  IIpaBo cBOOOJHOTO M OECIUIATHOTO TOJIH30BAaHUSI OMOTMOTEKON MMEIOT BCE YYACTHHKH
obpaszoBatenbHOTO Mporiecca MAOY COIL Ne 4,

14. K ycioyram nosb3oBaresei MperocTaBIsOTC:

e (oHa yueOHOM, CIPaBOYHO-IHIMKIIONEINYECKOM, HAYYHO-IOMYJIIPHOM, Xy/10KECTBEHHON
JUTEPATyphl, MEPUOANYECCKAX H3JIaHUH Ha TPAAUIMOHHBIX W HWHBIX HOCHUTENSX IS
oOyuaronuxcs, poauTenel (MHbIX 3aKOHHBIX MPEeACTaBUTENEH);

® METOJAMYECKOW, NEeAarorm4ecKou, XyJOKECTBEHHOW, CIPaBOYHOM JIMTEpaTypel H
MEPUOANIECKUX M3IaHHUH 10 MPOGUITIO TS TIeIar OTHYECKHX paOOTHHUKOB;

® KOHCYJIbTAIlHOHHAS MOMOIMIb B TIOMCKE ¥ BEIOOPE UCTOYHUKOB WH(OPMAIIHH;

e CrIpaBOYHO-OMOIMOTpaduUecKoe 0OCITy)KUBaHNUE;

¢ uHPOpPMAIMOHHOE 00CTY)KHBAHUE;

® BO3MOXKHOCTB pabOTHI Ha KOMITBIOTEPE, KCEPOKOIMUPOBAHHE, pacreuaTka He0OX0JMMBIX
JOKYMEHTOB;

1.5.  bubmmoreka oOCIyKHUBaeT MOJIb30BaTEIICH:

e Ha aboHeMeHTe (OT/AeJ BbIAaUYM U3IaHUK OCHOBHOTO (DOH/IA, YIeOHOM M METOINYECKON
JUTEpaTyphl Ha JIOM);

1.6.  Pexxum paboThl OMOTMOTEKU:

Yacsr pabotsr: ¢ 8.00 1o 16.00 gacos

Texnanueckuit yac: ¢ 15.00 qo 16.00 Bpems

paloTBHI C MOJIL30BATEISAMMU:

TlonenenbHUK ¢ 8.30 mo 15.00 yacos

BropHuk ¢ 8.30 mo 15.00 gacos
Cpena ¢ 8.30 mo 15.00 yacos
Yetepr ¢ 8.30 mo 15.00 yacos
IIatauna ¢ 8.30 mo 15.00 yacos
Oo6ex ¢ 14.00 oo 14.30

[Tocnennuit pabounii 1eHb MecsIia — CaHUTAPHBIN JCHb.

2. IlpaBa u 00s13aHHOCTH TIOJIb30BaTENICH OUOIMOTEKOM.
2.1.  Tlomp3oBarenu OMOIMOTEKN UMEIOT IIPABO:
® UMeTh CBOOOIHBIN AOCTYN K OuOIHOTeYHBIM (poHIaM U MHGOPMAIIMK Ha Pa3IMYHbIX
HOCHTEJISX;
® [0JIy4aTh HOJHYIO HHPOPMALHIO O cocTaBe poHAa ONOINOTEKH, HH(POPMAITMOHHBIX
pecypcax U IpeAoCTaBIIsseMbIX OMOINOTEKON yCiIyrax;
® [I0JIb30BaThCs CIPABOYHO-OMOIMOrpaduueckuM anmnapaToM OUOINOTEKH;
® [0JIy4aTh KOHCYJIbTAIlMOHHYIO TOMOIIb B TIOMCKE U BEIOOPE MCTOYHMKOB MH(OPMALIUH;
® [I0JIy4aTh BO BPEMEHHOE I10JIb30BaHHE HAa A00HEMEHTE U B YMTAIBHOM 3aJie IeYaTHbIe
U3JIaHK, ayAU0, BUJICO JOKYMEHTHI U IpYTHe UCTOUHUKU MH(POpMAalLnY;
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MPOJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH;
MOJIy4aTh TeMaTu4ecKue, pakrorpaduueckue, yrouHsoume u onbnuorpadudeckue
CIpaBKU Ha OCHOBE (oHIA OMOINOTEKH;

MOJIy4aTh KOHCYJIBTAIIMOHHYIO TOMOIIb B paboTe ¢ MHPpOpMaLneil Ha HeTPaIUIIMOHHBIX
HOCHTEJISIX TPH OJIb30BAHHUHU AJIEKTPOHHBIM M HHBIM 000PYIOBaHHEM;

y4acTBOBATh B MEPOTIPHUATHUSIX, IPOBOMMBIX OHOIMOTEKOI;

OKa3bIBaTh PAKTUYECKYIO IOMOILb OMOINOTEKE;

TpeGoBaTh COOIIIOIeHNE KOH(PUICHIINATHHOCTH JAHHBIX O HEM U IePeYHE YUTAEMBIX UM
MaTepHaJoB.

[Tonp30oBaTeny OMOIHMOTEKH OOsI3aHbI:

cobmonate [IpaBuiia nmonp3oBaHust OUOIHMOTEKOM;

0epe’KHO OTHOCUTHCS K MPOU3BEICHHUSM Ie4aTH (He BBIPHIBATh, HE 3arM0aTh CTPAHMUII, HE
Je7aTh B KHHWrax IOJAYCPKUBAHUHN, IMOMETOK), WHBIM JOKYMEHTaM Ha pa3JIuYHbIX
HOCHTEJISIX, 000pyI0OBaHHIO, HHBEHTAPIO;

BO3BpaIlaTh JOKYMEHTHI B CTPOTO YCTaHOBIIEHHBIE CPOKH;

HE BBIHOCHUTH JIOKYMEHTHI W3 OHMOIMOTEKH, €Clii OHHM HE 3alHCaHbl B YHTATEIHCKOM
hopmymspe;

MOJIb30BAThCS IICHHBIMH U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B UUTAITLHOM 3aJI€;
MOITICP>)KUBATH TIOPSIOK PACCTAHOBKU JJOKYMEHTOB B OTKPBITOM JIOCTYIIE, PACTIONIOKCHHS
KapTOYeK B KaTajorax U KapToTeKax;

MOJIb30BaThCS I[IEHHBIMH ¥ CHPABOYHBIMHU JIOKYMEHTaMH TOJILKO B TMOMEHICHUH
OMOINOTEKH;

yOeIUTHCS TPU MOJYYCHUH TOKYMEHTOB B OTCYTCTBHU NE(EKTOB, a IPU OOHAPY)KECHUH
npouHbopMupoBaTh 00 3TOM paboTHWKa OuOmMHoTeKku. OTBETCTBEHHOCTh 3a
oOHapyXeHHBIE IEPEKTHI B CIABAEMbIX JOKYMEHTaX HECET MOCIIEIHUH MOJIh30BaTEb,
PacIUCBHIBATHCS B UUTATEIHCKOM (POPMYIISIPE 32 KaXKIBIH IMOJy4CHHBIH IOKYMEHT;
3aMEHSTh IOKYMEHThI OMOJIMOTEKH B CIIy4ae UX yTPAThl WM MOPYH PABHOIICHHBIMU;
MOJTHOCTBIO PACCYMTATHCS C OMOIMOTEKOM 10 MCTEYCHHH CPOKa OOydYeHHs WM PabOThI
(moytp30BaTelb 00513aH BEPHYTh BCE YHCIISIIAECS 32 HUM U3IaHUS U JIP. TOKYMEHTHI).

3. OO0s3aHHOCTH OMOINOTEKH.

bubnuoreka obs13aHa:

o0ecIieunTh ONEepPaTUBHOE W KaYEeCTBEHHOE OOCITY)KMBAHME II0JIb30BATEINICH C yUETOM HX
3aIpOCOB M MOTPEOHOCTEIH;

CBOEBPEMEHHO MH(POPMHUPOBATH TOJIL30BATEIICH O BCEX BHJIAX MPEJOCTABISEMBIX YCIIYT;
MPEAOCTaBIATh HHYOPMALMOHHBIE PECYPCHI Ha Pa3JIMYHBIX HOCUTEISX (TPAJAUIHOHHBIX U
ANIEKTPOHHBIX);

U3y4aTh MOTPEOHOCTH BCEX KaTEropuil MoJIb30BaTeNCH;

oOecrnieunBaTh MH(GOPMUPOBAHHUE MOJIb30BaTeNIel 0 OuOIMOrpaduyueckoi MpoAYyKLUH,
BECTH KOHCYJIbTAI[MOHHYIO paboTy;

¢bopMuUpOBaTh HAaBBHIKM HE3aBUCUMOIO OWMOIMOTEYHOTO IMOJB30BATENs] — YMEHUs
CaMOCTOSITEJIHO MOJIb30BaThCsl OMOINOTEKOM, KHUToM, HH(pOpMaIiei, 00ydeHus MOUCKY,
0TOOPY M KPUTHUYECKON OlIeHKE HH(POPMaLIUY;

COBEpILIEHCTBOBAaTh pPaldOTy ¢ MOJb30BATEISIMM 4Yepe3 BHEAPEHHE IEpPeIOBBIX
MH(POPMAIMOHHBIX TEXHOJIOTHIA;

BECTH CHUCTEMAaTHYECKUH KOHTpPOJIb 32 CBOEBPEMEHHBIH BO3BpaT B (OHJ OMOIMOTEKH
NeYaTHBIX U MHBIX U3AaHUM;

€XKEroJHO MPOBOJAUTH NEPEPErHCTPALIUIO OJIH30BATENIEH;
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CO3/aTh U MOIICPKUBATH KOM(MOPTHBIC YCIOBUS JJIsl paOOTHI MOIH30BATEIEH;
00ecIeunTh COXPAHHOCTh U PAIlHOHATIBHOE UCIIOIH30BAHUE OMOIMOTEUHBIX PECYPCOB,
CO3/1aTh YCJIOBHS JUISI XpaHCHHUS JJOKYyMEHTOB;

MPOBOJIUTH PEMOHT KHHUT C IIPUBJICUEHUEM I10JIb30BaTEIEH OMOINOTEKH;

coOroaTh pexkuM padboThl OMOINOTEKH;

OTYUTBHIBATHCA O ACATCIIBHOCTHU ONOINOTEKM.

4. Tlopsanok nonb3oBaHUs OUOIMOTEKOM:

3amuch OOYYarOIIMXCS IIKOJIBI TPOM3BOJMTCA IO CIHMCOYHOMY COCTaBy Kiacca B
WHIMBHUAYAIPHOM TIOPSAIKE BO BCEX OOCIYy)XMBAIOIMUX OTAeNax OUOIMOTEKH,
MEJaroTHYeCKUX W WHBIX PAOOTHUKOB IMKOJIBI, POAMTENCH (MHBIX 3aKOHHBIX
MpeACTaBUTENCH ) 00yUaIOMUXCsl — T10 MAaCIoPTY;

IpU 3aliCH TOJb30BATENM JIOJKHBI O3HakoMUTcs ¢ IlpaBuiamu  1osib30BaHUA
OMOMMOTEKON W TOJATBEPAUTH 00S3aTENIbCTBO 00 WX BBIMOJHEHWU CBOEH TOJIUCHIO HA
YUTATEIHCKOM (HOPMYIISIPE;

noAnuch Ha (opMmyisipe TMOATBEP)KIACT COrjlacMe TOoJb30BaTeNsi Ha 00paboTKy
MIePCOHATBHBIX JIAHHBIX;

JOKYMEHTOM, [MOJATBEP:KJAIOIIMM TIpaBO  IOJIb30BaHUS  OMOIMOTEKOW, SBISETCS
YUTATEIbCKUN GOpMYIIsip;

yUTaTeNbCKUN popmMyIsap pUKcUpyeT JaTy BbIAAYU MOJIB30BATENIO TOKYMEHTOB U3 GOH/Ia
U UX BO3BpaT.

5. Tlopsaok moab30BaHMS OTIAEIAMHU 00CTYKUBAHUS:

5.2

Otnen yaeOHOM TUTEPATYPHI:

10JIb30BATEIN UMEIOT NIPAaBO MOJIYYUTh OECIUIaTHBIN KOMIUIEKT y4eOHUKOB Ha y4eOHBIH
rof;

c/laya U BblJjaya y4eOHMKOB IIPOXOJUT CTPOTrO MO IpaUKy B YCTAHOBJIEHHBIE CPOKH, 110
KOHTPOJIEM KJIACCHOTO PYKOBOJUTEIIS;

B ClIydae yTepH WM MOPUYM yueOHUKA I0JIb30BaTeNN OMOIMOTEKH 003aHbI 3aMEHUTb €TI0
Ha PaBHOLICHHBIH;

MaKCUMaJIbHbIE CPOKH I10JIb30BaHMsl yUeOHUKaMU — Y4eOHbIH o1

AOGoHeMeHT (0T/IeN BbIJIaYd U3JIaHWK OCHOBHOTO (hOH/IA):

110JIb30BATEIN UMEIOT MPaBO MOJIy4aTh Ha PYKH OJTHOBPEMEHHO HE 0oJiee TpeX KHMT;
MaKCUMaJIbHbIE€ CPOKH I10JIb30BaHMsI JOKYMEHTaMU:

Hay4YHO-TIONYJIsSIpHAsi, XyIO’KeCTBEHHas JuTepaTypa 1 mecsu, nepuoauka 15 maHed,
NepUoANYEecKue U3JaHNs TEKYIero roja He Ooee 3-X 1HEi;

MaKCUMaJIbHOE KOJIMYECTBO JOKYMEHTOB Ha pyKax: JJs ydaumuxcs 1- 4 kmaccoB — 3 9K3.
(kxpome yueOHHUKOB); sl ydamuxcst 5 — 7 kiaccoB — 4 9K3. (KpoMe YyueOHMKOB); AT
yuamuxes 8 — 11 kinaccoB — 5 9k3. (KpoMe yueOHUKOB); JuIs reAaroros 7o 10 5x3.
M0JIb30BaTE€IM MOTYT IMpPOJUINTh CPOK TIOJIb30BaHMUs JOKYMEHTaMM, €CIUM Ha HHUX
OTCYTCTBYET CIIPOC.

6. Tlopsnok paboThl ¢ KOMIIBIOTEPAMU H JIPYTOM TEXHUKOH, pacroioxKEHHBIMHU B OUOJINOTEKE:

paboTa ¢ KOMIIBIOTEpAaMHU YYaCTHUKOB 00pa30BaTEIbHOTO Mpoliecca MPOU3BOJUTCS B
MPUCYTCTBUU COTPYIHHKA OMOTUOTEKH;



pasperiaercst paboTa 3a OIHUM KOMIIBIOTEPOM He 0oJiee IBYX YEeIOBEK OTHOBPEMEHHO;
10 BCEM BOIpocaM roucka nHpopmaiuu B THTepHETE N0JIb30BaTeNb JOKEH 00panaThCst
K pabOTHUKY OMOITUOTEKH;

3ampenaercs oOparieHue K pecypcam MHTepHeTa, penoiaranyM orJary;

paboTta ¢ KOMIBIOTEPOM IPOU3BOJUTCS COIVIACHO YTBEPXKJIEHHBIM CaHUTApHO-
TUTMEHUYECKUM TPEOOBAHUSAM;

3aIpCUICHbI BCC SKCIICPUMEHTBI C CUCTEMHBIM ITPOI'PaMMHBIM O6CCH€'—I€HI/I€M;

pacredaTky TeKCTa, KOMMPOBAHUE U CKAHUPOBAHUE MATEPUAIIOB TIPOU3BOIUT COTPYTHUK
ONOJIMOTEKH.
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